
At Pittsburgh Theological Seminary, we believe our suppliers, like our associates, should reflect the communities we serve.
By including and supporting diverse businesses in our supply chain, we create opportunity, promote innovation, and
stimulate growth that enriches our marketplace as a whole.

In addition to fulfilling tax obligations, the information below will help us connect diverse talent, investors, researchers, and
other historically underrepresented groups to the entrepreneurial ecosystem.

Unlike vendor diversity programs of the past (which are typically limited to tracking minority ownership), this new initiative will
use this survey to also track the representation of women, racial minorities, and LGBTQ individuals within a vendor’s
employee base, leadership team, and board of directors. It will evaluate the vendor’s use of inclusive practices for recruiting,
retaining, and advancing members of traditionally marginalized groups as well.
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* BUSINESS NAME:

TAX ID#:

CHECK THE APPROPRIATE BOX FOR YOUR FEDERAL TAX CLASSIFICATION, CHECK ONLY ONE OF THE
FOLLOWING BOXES:

 Individual/sole proprietor or single-member LCC

 Corporation

 Partnership

 Limited Liability Company

 Other :  

ARE YOU A SMALL BUSINESS AS DEFINED BY THE SMALL BUSINESS ADMINISTRATION (SBA)?
 Yes

SUPPLIER DIVERSITY QUESTIONNAIRE

https://www.pts.edu/
https://www.pts.edu/Alums
https://www.pts.edu/calendar-main_php
https://mailserver.pts.edu/owa
http://my.pts.edu/
https://ptseminary.instructure.com/login/canvas


Listed below are some widely used designations of diversity that can be certified. Whenever possible, please provide certification; if
you business is not certified, please still answer in the way you would like to represent your business. PTS highly recommends certifying
your business. Certifying agencies, such as those listed here, provide access to government contracts, support networks, new
customers at events or on social media, and opportunities for professional development. They also offer extensive research on issues
such as gender and race in business. If you are unsure if your business meets the requirements of any of the following categories or if
you have other questions, please refer to the information at the bottom of this form.

CHECK ALL THAT APPLY:

IF YOUR BUSINESS IS AT LEAST 51% OWNED, CONTROLLED, AND ACTIVELY MANAGED BY ANY OF THE
FOLLOWING, PLEASE CHECK:

 No

STREET ADDRESS:

CITY:

STATE:

ZIP:

CONTACT PERSON AND TITLE:

PHONE:

FAX:

E-MAIL:

WEBSITE:

DO YOU HAVE PERSONAL OR BUSINESS RELATIONSHIPS WITH PTS EMPLOYEES OR BOARD
MEMBERS?

 Yes

 No

IF YES, PLEASE DISCLOSE:

 Small Business
 Small Disadvantaged Business
 Historically Underutilized Business (HUB) Zone Business

 Minority Person
 Woman/Women



 

CHECK YOUR CERTIFYING AGENCY OR AGENCIES:

 

IF A CORPORATION, WHAT IS THE MAKEUP OF YOUR BOARD OF DIRECTORS? (CHECK ALL THAT APPLY)IF A CORPORATION, WHAT IS THE MAKEUP OF YOUR BOARD OF DIRECTORS? (CHECK ALL THAT APPLY)

 

WHAT IS THE MAKEUP OF YOUR LEADERSHIP TEAM (CHECK ALL THAT APPLY)WHAT IS THE MAKEUP OF YOUR LEADERSHIP TEAM (CHECK ALL THAT APPLY)

 

 Veteran(s)
 Disabled Person(s)
 Service-Disabled Veteran(s)
 LGBTQ(s)
 White/Caucasian
Other:

IF MINORITY-OWNED, PLEASE CHECK:
 Black/African American

 Asian

 Native American/Alaskan Native

 Latino/Hispanic

 Native Hawaiian/Pacific Islander

 Other :  

 National Minority Supplier Development Council (NMSDC)
 National Gay & Lesbian Chamber of Commerce (NGLCC)
 Federal Government
 State Government
 Local Government
Other:

CERTIFICATION EXPIRATION DATE:

 Minority Person
 Woman/Women
 Veteran(s)
 LGBTQ(s)
Other:

 Minority Person
 Woman/Women
 Veteran(s)
 LGBTQ(s)
Other:

* TELL US ABOUT ANY DIVERSITY AND INCLUSION PRACTICES OR INITIATIVES IN THE OPERATIONS OF
YOUR BUSINESS, SUCH AS RECRUITING, RETAINING, TRAINING, AND PURCHASING.



SUBMIT
* required

Question and Answer Section
How will my information be used?
The name of your business, tax ID number, business address, and business type fields are necessary for completing federal 1099-MISC tax
forms. If we do not have your correct information on file, the IRS can require us to withhold 28% of your payments.

The information on diversity will assist PTS with measuring how much of the money we spend goes to diverse suppliers. In addition, we will
use your answers together with our other suppliers to support state-wide and local initiatives that equalize opportunities among
underrepresented and underserved groups of people.

Is my business a "Small Business?"
The U.S. Small Business Association (SBA) provides specific qualifications and registration forms. Generally, unless your business involves
commercial farming, if you have fewer than 100 employees and your total income plus your cost of goods sold is less than $7.5 million, then
you have a Small Business.

Is my business a "Small Disadvantaged Business?"
According to the SBS, Small Disadvantaged Businesses must meet the requirements of a Small Business and also be 51% owned and
controlled by one or more disadvantaged persons, which is a designation for those who are socially and economically disadvantaged. For
more information and to register, visit the SBA website.

Is my business a "(HUB) Zone Business?"
The SBA defines HUB Zones as areas that have high unemployment, low median household incomes, or both. The SBA maintains maps of
HUB Zones. In addition to meeting the SBA Small Business Requirements, the principal offices of HUB Zone Businesses must be located in
HUB Zones and 35% of a HUB Zone Business' employees must reside in a HUB Zone. To apply for certification, visit the SBA website.

Why is there an "Other" option for the ownership status and minority group questions?
Diversity and inclusion are ever-evolving fields that demand constant re-evaluation. If you believe that you and your business are not
represented by any of the categories listed in this form, we would like to hear about it.

Why does PTS value diversity and inclusion?
PTS believes that diversity and inclusion are essential for not only the strength of our business, but also the vitality of the communities we
serve. Research shows that a focus on diverse suppliers has a high return on investment and increases competition, which cultivates the
innovation of new and improved products and services.

US Census data from 2012 shows that while women make up over half of the US population, women-owned businesses comprise only
35.8% of all firms in the US. In terms of average revenue, women-owned firms earn 25% less than male-owned firms. When it came to race
in 2012, the typical minority-owned business made almost 10 times less in average sales than the typical nonminority-owned firm. PTS's
Diversity Supplier Program addresses these staggering disparities by ensuring we choose our suppliers in the most equitable way
possible- by being conscious and inclusive of diversity.
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